UN Women Extranet - User Registration Process

1. User Invitation - Once you receive invitation email you need to register yourself.
a) Copy site URL and open in browser.

Note: Make sure email has not gone to SPAM/JUNK box.

nvitation to join Fund for Gender Equality

3 Admins_SharePoint@unicc.org  Add to contacts
To dzamd@hotmail.com
Dear Debora Zamd,
It is our pleasure to invite you to become a membey of Fund for Gender Equality Members.

asox?Email=ZHphbWRA3GI0bWFpbC5jb20%3d

To register, please go to the UN Women Extranet at il el aT nTIy e

Best Regards, =
UN Women Make sure you copy site URL properly and t
paste / open in browser. Select all
Print...
w | Reply Replyall Forward Delete Junk Sweep v Markas» Moveto v Categories | gmm 2 B e

¥ E-mail with Windows Live
# Map with Bing
Search with Bing
ay, Translate with Bing

All Accelerators »

Send to OneNote
Send Text To MindManager
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UN Women Extranet - User Registration Process

2. User Registration: User has to provide all mandatory information.

a. All fields marked with asterisk (*) are mandatory.
b. Form has be to filled in less than 20 min else your session will expire and you have to open site URL again using Step 1.

INWomen Registration Page
lote: Please subrut
Iser Details

Title:

First Name™:

rersonal Details
Organizarion™
Section/Office:

Job Title™:

Address:

City:

Office Phone:
Personal Phone:

Skype Td:

the filled registration form within

FGE

KM B ICT Specialist

Select Country

Enter captcha code and submit form

Subrmut
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UN Women Extranet - User Registration Process

Upon successful completion of form you will receive confirmation message as see below.

UNWomen Registration Page

User Details
Titde —Seledt— ~
First Name™:

Last Name™

Personal Details

Organization™:
Section/Office:
Message from webpage _.
Job Titde™
I User registration is Successful. Please check your email for activation
b link

oK

Country: Select Country -

Contact Details

office Phone:

Personal Phone

[}

kype Id

Email
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UN Women Extranet - User Registration Process

3. User Confirmation / Activation of Account.

a. User will get an “email verification/activation” link in Email.
b. User needs to verify email address by clicking “Activation link”.

Note: Make sure email has not gone to SPAM/JUNK box.

Jser Lonmrmarion Saenaus | § @

Admins_SharePoint@unicc.org  Add to contacts 7:36 AM

ST e

dza a'ho!

This is to confirm that you have registered.

To activate your account, please visit the following link on the UN Women Extranet at hitpss//extranetunwomen.org/fge/ layouts/UNWomenFaA/UNWomenUserConfirmation.aspx?
Email=ZHphbWRAaGI0bWFpbCS5jb20%3d I

Best Reguaads Make sure you copy this URL properly and open in browser.

UN Women

Once user verifies email and activates “user account” then user gets the following confirmation message.

Jser Confirmation

Email verification is Successful. Check your email for login credentials.
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4. User Credentials to login.
a. User will get “user name “and “default password “in_Email.

Note: Make sure email has not gone to SPAM/JUNK box.

Iser Credentials Backto messages | §

Admins_SharePoint@unicc.org  Add to contacts 737 AM

afirm that you h men Extranet site, httpsy//extranetunwomen.org/fge. Please login to the site using your credentials

0¢o ave been given access to the followina UN Wome:
Name: dzamd@hotmailcom  f— User Name
PasswOrd: 1115912

Password

Placecss icniubaek i i o st arw iiections mecariion i aoticalion
Best Regards
ome
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5. User Login to UN Women extranet site.
a. Open UN Women extranet site and login with credentials (You can get site URL from Step 4 email).

UN Women Sign In
Select the credentials that you want to use login UN Women site

. EI Select “External User” if you are NON UN
Select Credential: Women/UNDP employees
Select “Internal User” if UN
Internal User I elec nterna ser- Iryou are
Women/UNDP emnlovees.
UN Women Extranet
Enter User Name
User name: dzamd@hotmail.com <
Password: “““." < Enter Password: You can copy
& paste password from step 4
email. Make sure your
Sign In password doesn’t include any
white space.

[l sign me in automatically

Forgot password
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6. Change default password.

a. User needs to change their default password when they access UN Women Extranet first time.

b. Once User change default password they will be redirected to UN Women Extranet Site.

All Sites

Fund for Gender Equality

ol F=

Fund for Gender Equality » ChangePassword

About

About the Site

Topics 1

Kk

1.
1.
Topics 2

2.1

Resources

Resources Library

Working Library

External Users

External User Profile
Page
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Change Password

Change password
To reset your password, provide your current password

Current password™:
New password™:

Confirm new password™:

Save

Clear
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@UN 557
NOMEN

Fund for Gender Equality

Jl Sites [+] p
Fund for Gender Equality » ChangePassword
about Change Password
About the Site

Change password
Topics 1 To reset your password, provide your current password
1.1
1.2 Current password™: seneneee

LLEE L L)
Topics 2 New password™: "
v : - Please enter password with atleast one capital letter, numeral & special character (valid speaal character are
2.1 @%3%"&+= ) and should have minimum 8 characters in length.
P Confirm new password™: cesenene
Resources
Resources Library
Save Clear

Working Library

External Users

External User Profile
age

Password requirement.
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&) UN -1
VONEN ! Fund for Gender Equality

| Site

-
snd for Gender Equality »

bout Announcements

be e Site

E i 8 Tile

D 1

1 ¥ Add new announcement

Team Discussion

Subject

¥ Add new discussion

Latest Site Additions

Partners
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Created By w Replies Last Updated

g e |

Highlights

Thes is Highhights
web part.

Quick Links
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